ACDSee 10 : Group your photos and browse faster

In this tutorial, you learn how to group photos. The Group By option rearranges the photos in the File List into groups.
For example, if you click Rating, all the photos with a rating of 1 are grouped together, all the photo with a rating of 2 are
in another group, etc. Grouping makes it quick and easy to find photos.
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Grouping your photos
The Group By drop-down list is on the File List toolbar beside Filter By and Sort By.

Using the grouping Table of
Contents

© File Edit Wew Create Tools Database Help © |y & ,"3 Quick Search *
NaVIgatIng th roug h g rou ps @ @ @ 3 @ Edit Image ~ @ Batch Resize Images E FAotate Left o Set Rating ~ ﬁ Batch Convert File Format 79 E-mail Imac
Back Fowad Up Get PhUlUS’ \lé Print = 3 Batch Adjust Exposure @ Fotate Right n Add to Image Basket . Set Categories = Upload to.. ™

CriMy Pictdres\Kids

) My Music . @ civy ! ..
5@ My Pickures ¥ Filter By Group By - Sork By - | Wiew ™ |
-3 2006vacations _GOD3048, Sjpg  _GODA04ELevels.jpg '3 Categories
-+{_J) 2007-04-20 K

-7 Animals O @ abums
#-[75) Demas &

E
E:

Collapsing & expanding
groups

{5 Events
-3 Fixit
-7 Flowers
) Kids
#-{_7) Landscape _G00E086,IPG _ia0031 14, PG _GO0E117.0PG
-5 New

[*-{=5 PhatoContext
< 1l

Key concepts o

Selecting grouped photos

|

OoOooEOooooooono

You can group photos by:
«  Author

- Camera

- Day taken

«  Month taken

«  Year taken

«  Filename

Author

Camera
Day Taken
Month Taken
Yeat Taken

_G0D3210.1PG _GOD3ZILIPE

Filename
_GDazes. PG

File Size

@ File Type «  Filesize
! Folder «  File type
: ! > Image Size ‘ FOIder .
s GopaiLgee _GD3330. PG Keywords ‘ Image size

«  Keywords
+ Rating

Total 104 ikems (257.1 MB) | @ _GOD3289.0PG | 2.3 MB, Modified Date: 5/4/2006 8:02:44 PM | 2336x350%x24b Rating

Group Forward  Alk+-Rumpad+

Group Backward  Al--+HMumpad-

Table of Contents Ale+L

@ ocdsee‘ﬂo/
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7What is grouping?

photos

Using the grouping Table of
Contents

Navigating through groups
Collapsing & expanding

groups

Selecting grouped photos

Key concepts

You can group any photos that are displayed in the File List. This means that you can group the contents of a single,
or many folders. The Easy-select bars make selecting multiple folders easy.

To select multiple folders, click the small squares on the left side of each folder. These squares are the
Easy-select bar. As you click each square, the photos in those folders appear in the File List.
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In this example, we
clicked the square
and added the folder
Animals to the File
List.

Because there are
subfolders under
Animals, you see the
photos inside a folder.

Next click the Group By
drop-down arrow and
select Rating.The photos
are now re-organized into
the groups according to
their ratings.
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If you have many photos in your groups, you may not be able to see all of them in the File List.

K . . 7
J/RREarouping? When this happens, use the grouping Table of Contents to navigate from group to group.
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What is grouping? é[fj [ Folders: Kids or &nimals]
& ) h e You can navigate to
rouping your photos t the previous group by
- clicking the up arrow,
i) @ and to the next group by

clicking the down arrow.

Using the grouping Table of
Contents
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Selecting grouped photos

Key concepts
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What is grouping? |5 [2 Folders: Kids or Animals]

You can collapse or expand a group
by clicking the arrow in the group

heading.
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What is grouping?

Grouping your photos

Using the grouping Table of

Contents

Navigating through groups

Collapsing & expanding
groups

ouped photos

Key concepts
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To select all the photos in a group, click
the group heading. The group heading
shows the number of photos in the

group.

Tip:

If you press and hold the Ctrl key on
your keyboard, then click on the group
headings, you can select photos in
more than one group.
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Ehat is grouping?
!ouping your photos
A

sing the grouping Table of
ontents

Navigating through groups
Collapsing & expanding
oups

%Iecting grouped photos

Check to see if you learned these key concepts:

»

»

»

»

»

You can group photos in more than one folder. Just select the folders using the Easy-select bar in the
Folders pane.

You can use the Table of Contents to quickly navigate through groups. Click Group By | Table of
Contents to display it to the left of the File List pane. If the Table of Contents is taking up too much
space in the Browser you can click the Table of Contents button at the bottom of the File List scroll bar
to temporarily display the Table of Contents.

You can also use the up and down arrows in the File List scroll bar to quickly navigate to the previous
and next groups.

You can collapse and expand groups by clicking the arrow in the group header. If a group is collapsed
you can see some of the photos in the group by hovering your mouse over the group header.

Finally, you can quickly select all of the photos in a group by clicking the group heading.
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