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ACDSee 2009 tutorials : Using saved searches

In this tutorial, you will learn how to save search criteria to use next time you want to search for similar files. You can use
these saved searches to quickly find files or folders by searching the database for file names, folders, categories, image
properties, and other advanced criteria.

ACDSee can only search for files and folders that it has cataloged in the ACDSee database, so it's important to make sure
that all your images are cataloged before you begin a search. When you browse folders using the Folder pane, ACDSee
automatically catologs the files contained in those folders. If you want to catalog other images on your computer, you
can use ACDSee’s Catalog Files Wizard.

In ACDSeg, click Database | Catalog Files, and then follow the wizard instructions.

Catalog Files Wizard
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Select folders to catalog

To begin, select the folders yo

Options tab to spedfy the type of information you want to catalog.

Add the folders you want to catalog in the database. Select the Advanced

Catalog the My Fictures Folders to Catalog | Advanced Options |

© Click the Next button to

Catalog Files Wizard

Folder Location

=

e ——

@ Catalog a spedific set of |iCaribbean holiday C:\Users\JennyPictures
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The Catalog files wizard is now adding your file information to the ACDSee

database. Click Cancel to stop the cataloging process or Finish to exit the wizard
when the cataloging process is done.

Cataloging progress

Current folder: Catalog Complete
Items cataloged: 18

Current item: 998175_73823945.jpg
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Organize pane, which is on the right side of the ACDSee Browser.
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Image Well
) Uncategorized

Click Create a new saved search, or click

the New saved search icon. B

The Search pane opens,
as a tab above the Organize pane.
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You create a search using the Search pane. You can open the Search pane from the Saved Searches section on the
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About searches in ACDSee

Creating a saved search

criteria

Saving the search

Re-using a saved search

Key concepts

Enter your search criteria. For example, if you want to search for all the photos of John, you can search all the folders for

photos in the John category.
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Click Add to search imagesin a
particular category.

Select the category John, and then
click OK.

If you want to search based on file
or folder names, enter details in the
Files and Text area.

If you want to search based on
ACDSee categories, enter details in
the Categories and Folders area.

If you want to search based

on metadata such as author,
keywords, and created date, enter
details in the Properties area.
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bout searches in ACDSee

To save the search, click the Save icon
and select Save As.

eating a saved search
y

Type in a name for the search, and then
click OK.

tering search criteria

Search in:
(" Entire database
(@ Spedific folders and categories
Sync to browser settings

-
Saved Search

[ |
Enter a name for this saved search:

Re-using a saved search Categories and Folders John

In any of the following (1) categories:
&John

concepts

Chemme J( st ]

In any of the following (1) folders:
H C:\Users\Jenny\Pictures

e J(_sae..

Once you have saved a search and

given it a name, it appears in the Saved
Click Start to Searches drop-down list, where you can
perform the search. click on it to run the search again.

@acdsee
\_ Photo Manager 2009 /




ACDSee 2009 tutorials : Using saved searches

OB ches in ACDSee Another very quick way to run a saved search is from the Saved Searches section on the Organize pane. Each time
you save a search, it is also listed in this section of the Organize pane.

Creating a saved search
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Key concepts

1) Unrated

Auto Catego

 Commonty st To re-use a saved search,
Phato Propertes simply click the name of

- OpyE the search.
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867425 20870210 jpg 883520 30167730 jpg 1023471 44632631 jpg

O - ImageWell
O & Uncategorized

Your search is re-run and
all your matching images
are displayed in the File
List pane.

1023472 65170388 jpg 000005234952X5malljpg 000005235021X5mall jog
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Total 9 items (6.2 MB) @ 000005086679Smalljpg  677.3 KB, Modified Date: 10/07/2008 1:02:23 PM  693x693x24b
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ACDSee 2009 tutorials : Using saved searches

Check to see if you learned these key concepts:

»

»

»

»

Before you use the Search pane, make sure that all your images are cataloged in the
ACDSee database.

If you frequently search for the same files or types of photos, you can save your search
Criteria to use again.

Using the Categories and Folders area, you can search a particular category for a photo
that is saved within the specified folder.

When you run or re-run the search, the photos that match the search criteria are displayed
in the File List pane.
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